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GSA OLU Training Preliminary Steps

Option 1 Option 2
A Click on GTM link A Right click on your name i
on OEdit Your Name a

A Enter full name and email A Click
A Enter full name and email

Join the meeting as...

'!' Esi Omoh (me, organizer) W

Esi Omoh (me, organizer):
- Connected to Audio
Mute Me

Share My Webcam

Request Keyboard argl Mouse Control fte
Make Presenter...

Edit Your Marme and Emall... F
Copy Email Address to Clipboard




GSA OLU Contacts

Lori DeGaetano Leslie Swann
Talent Development Division Talent Development Division
Office of Human Resources Management (OHRM) Office of Human Resources Management (OHRM)
Email: Lori.DeGaetano@gsa.gov Email: Leslie.Swann@gsa.gov
O: (202) 2086125 | C: (202) 2957784 O: (202) 2819041

A OLU LMS questions
A Item build recommendations

A EARS certification needed for admin access

e /.



OLU Administrator Access

Stagingg Test Environment Productionc¢ Live Environment

https://secureauth.dev.qgsa.gov/SecureAuth170/ https://gsaolu.gsa.gov

k ‘

OMLINE UNIFERSITY

= UAT

OMLINE UMITERSITY

ALL curricula should be created in Staging FIRST!!!



https://secureauth.dev.gsa.gov/SecureAuth170/
https://gsaolu.gsa.gov/

For More Information

https://corporateapps.gsa.gov/applications/gsablu/

GSA ONLINE UNIVERSITY

The GSA Online University (OLU) supports the
siness objectives th Hnugh hig

—_—
agency’s missic igh
quality, cost-effect
development that enhances leadership, competencies

HOME / APPLICATIONS / GSA ONLINE UNIVERSITY / JOB AIDS, TRAINING PRESENTATIONS & VIDEOS

development. OLU is \cpmem Center of Expertse

JOB AIDS, TRAINING PRESENTATIONS & VIDEOS

o Expert consultation with staff avallable for advisement in
evelopment

o Quallty just-in-time onfine training and career development
resources

driving, and ensuring enterprise learning and
nt quality and effect

o Building innovative programs that help people grow and succeed
Access GSA OLU © End User
Training Registration

Registration Help

© Regional Administrator

I Job Aids, Training Presentations & Videos I

OLU is avallable to all GSA employees and offers over 2000 online courses
as well as access to numerous his tool s easily
accessible and rs training right to an employee's desktop. Completed © Supervisor

course transcripts are automatically sent to the Training and Development
System (TDS) within GSA's Comprehensive Human Resources Integrated

System (CHRIS) so employees have a record of OLU training completed
OLU s an excellent resource for enhancing personal skills and
competencies

© SME Administrators

Need assistance? Contact eSkillz for 24/7 Live Support Assistance

§. ﬁ © Program Manager

© 2017 eSkillz Corp. All rights reserved. Information contained in this document is confidential.




GSA OLU Curricula Training

Curricula 101 Obijectives Curricula 102 Obiective$
A GSA OLU Homepage Overview A User Management
A Admin Center Navigation A Assign Curricula
A Learning Administration A Remove Curricula
A Curricula navigation A Record item completion

A Curricula search

A Curriculum Administration A Notifications (ad hoc)

A Curriculum creation A Reporting
A Edit Curriculum
A Curriculum Cover Page

A Currriculum Management
A Add Learning ltems
A Publish Curriculum
A Copy Curriculum
A Deactivate/ Reactivate Curriculum
A Delete Curriculum




Curriculal02
Resources

A Job Aid

A Training Slides

A Recorded Training Video
A GSA OLU Contacts

A
GSAD

A\ oNUNE UNIVERSITY

GSA LMSJOB AID SERIES

thing started:
R

UNIVERSITY

Curricula 202 Job Aid

Curricula 102 Job Aid Overview

This job aid is a continuation of the items discussed in the Curricula 101 job
aid. The Curricula 102 job aid provides step-by-step instructions for tasks
relevant to curricula management in the GSA OLU (powered by SAP). Topics
covered in this job aid include: user management, email notifications, and
reporting.




Curricula Overview

A Curriculum is a set of one or more items that can be assigned and tracked as a group.

Features
. . . oW = = &
A Group items within curriculum Home users |Learning | System Admin
. . . . Search: [ Enter Keywords or Commarnd l Go )
A Add, learning items, requirements, subcurricula | |
A Can automatically set required by dates | Curriouta R
tems Search Saved Searches
A Checks learning history for completed works Scheduled Offerings i 50 o remove search CHena 10 urher reine your Search 1 o oot You o selectfom a et ofvalues. You can
CatalOgS Case sensitive search: ) Yes ® No
A Commonly used for Programs Search All Locales: ) Yo ® No
s . . Curricula Curriculum ID: [Starts with ] [
A Certification tracking _ Curricutum Tite: Semw 9] |
Evaluation
. . .. emove Criteria é)
Regulated/ compliance driven training @'T”S”IUWS \“’”’R - | (oo (o
ools
Recurring training

Previously completed training credits

o To Do Do

Choice completion requirements (ex: 2 out of 3 courses)

e /.



Curricula Navigation

Learning Administration Page > Learning > Curricula

i Learning Administration v

o N e -
(Oaf L] ] — Home Users | Learning | System Admin
Home Users Learning  Content
Search: | Enter Keywords or Command J | Search: [ Enter Keywords or Command l Go» |
Welcome
Welcome to SuccessFactors Administration .
“' New to SuccessFactors Administration? We have provided a brief tutorial to help you learn your way around Curr,cu’a Search | Add New 9
» ‘Watch the Tutorial @ -
[tems Search Saved Searches &
Scheduled Offeri ngs Enter a value for each field that you want to use to filter your search. Some fields allow you to select from a list of values. You can
also add or remove search criteria to further refine your search.
Catalogs Case sensitive search: O Yes ® No
Programs Search All Locales: ) Yes ® No
Curricula Curriculum ID: [starts with [
i Curriculum Title: [Starts With [
Evaluation
Instructors Add/Remove Criteria ©
Search Save As Reset
Tools

e /.



